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Description automatically generated]TROOP 797 
REIMBURSEMENT FORM

	Name of Event
	
	Date(s) of Event
	
	

	Scout Name
	
	Today's Date
	
	

	Scout Rank
	
	

	Scout Tel #
	
	

	ASM / Adult Leader Name
	
	

	Date Purchased
	Place Purchased
	Description (food, registration, etc.)
	Invoice $
	Claim $

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	Total Amount
	
	


Troop 797 Reimbursement Policy
1. Receipts are REQUIRED for reimbursement. 
2. Actual costs for campsite reservations, food for campouts, etc. are reimbursed.
3. Submit the form within 30 days of the event or in the next meeting whichever comes first. 
4. Reimbursement may take up to 30 days after submission.
5. Submit this form to treasurer ONLY
	Approved By 1:
	For Treasurer’s Use Only
	

	Approved By 2:
	Payable to:	                      Check #:
	Amount:


Leader’s Name:                                                                               Leader’s Telephone:

Leader’s Signature:                                                                         Date: 
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